
GARNISHMENTS 
 IN DEPTH 

GARNISMENT TYPES 

 Writ of Sequestration 

 Student Loan 

 Public Assistance Overpayment 

 Payroll Deduction Agreement 

 Federal Levy 

 Bankruptcy 

 Child Support 

 Health Care Order 

 

 

  



WRIT OF SEQUESTRATION 
 General Creditor debts  

 In effect 30 – 180 days 

 Served to OA/Accounting by Cole 
County Sheriff 

o All other writs are returned to 
the court by OA/Accounting 

 Employee copies are sent to the 
Agency by the Cole Co Sheriff for 
distribution 

 Consumer Credit Protection Act 
(CCPA) limits apply to DISPOSABLE 
INCOME.  This establishes the 
minimum net income that an 
employee must be allowed.  Their 
wages cannot be garnished beyond the 
CCPA limit. 

 Note:  DISPOSABLE INCOME 
Gross wages less mandatory taxes (Federal, State, OASI, Medicare, and City 
Tax) equals disposable income.  This is not Net or take home Pay. 

 Multiple WRITS w/overlapping dates:  only one writ can be active.  Writs received 
that have a return date after the existing writ expires will be set up to begin 
withholding as soon as the first one expires. 

 Head of Household forms – send to Sheriff,  not OA.   

 Sheriff issues employee refunds for Head of Household.  Refunds are received in 
OA and forwarded to the agency. 

  

 

 



WRIT OF SEQUESTRATION – GARN SCREEN 

 

A.  APPOINTMENT ID  
Must enter * for WRITS  
 

B.  EFFECTIVE DATE  
Date received in our office  
 

C.  EXPIRATION DATE  
Last day of pay period associated with 
Return Date 
 

D.  TYPE PLAN 
Deduction Code 
 

E.  OVERRIDE AMOUNT 
Specific dollar amount 
 

F.  OVERRIDE RATE 
Withholding percent 
 

G.  GOAL AMOUNT/INSTALLMENT 
Amount due on WRIT 
 

H.  CONTRIBUTION TO GOAL 
Withholding on this WRIT only during 
the effective period 

  



WRIT OF SEQUESTRATION –  
CASE INFORMATION TAB   

 
 

I. CASE NUMBER  
Case # assigned by Cole County Sheriff 

 
J.  ALT CASE NUMBER  

Case # assigned by the Court 
 

K.  CREDITOR NAME  
Creditor filing WRIT 

 
L.  OVERRIDE VENDOR  

Vendor # - payments made to 
 

M.  PERIOD  
Length of WRIT (30 -180 days) 

 
N.  REMARKS  

Notes for OA (see notes at end of document) 



WRIT OF SEQUESTRATION – 
ATTORNEY INFORMATION TAB 

    
  

O. COURT CODE  
Circuit Court WRIT filed 
 

P. ATTORNEY CODE 
Attorney filed WRIT 
 

Q. SERVED DATE  
Date WRIT served to OA 
 

R. RETURN DATE 
Date Interrogatory issued 
 

S. USER FIELD 
Insufficient withholding ‘F’ (not 
enough wages available to take the 
garnishment.) 
 

T. USER FIELD 
Actual Return date on WRIT 
 

U. USER FIELD 
Interrogatory indicator 
Y- issued   N-not issued 

 

 



STUDENT LOANS 
 Issued by US Department of Education 

 Various Guarantee Agencies collect debt 

 CCPA limits apply 

 Acknowledgement of withholding provided upon receipt of Student Loan 
Garnishment 

 10 or 15% normal withholding 

 
  

Employee Name  Employee SSN



STUDENT LOANS – GARN SCREEN 

 
 

A.   EXPIRATION DATE 
 Orders do not have expiration date 

 
B.   TYPE       PLAN   

 Deduction code  
 
C.   GOAL AMOUNT / INSTALLMENT  

  No set $ amount – continues to accrue interest 

D. CREDITOR NAME 
 May be USDE or the name of a Guarantee Agency 



PUBLIC ASSISTANCE OVERPAYMENT 
 Issued by Dept of Social Services 
(DSS)  

 RSMo 208.220 
• Deduction set by DSS: 10%  or 

a specific dollar amount  

 
A. APPOINTMENT ID 

No * for flat $$ withholding.   
* required for % withholding. 
 

B. EFFECTIVE & EXPIRATION 
DATE 
Date OA Receives/ No expiration date 
on order 
 

C. TYPE      PLAN 
Deduction Code  
 

D.  OVERRIDE AMOUNT / 
OVERRIDE RATE 

Either:  Amount - Set dollar amount 
of deduction OR Rate - % of wages 
 

E. GOAL AMOUNT/ INSTALLMENT 
Amount due per order 
 

F. CONTRIBUTION TO GOAL 
Amount withheld since effective date 
 

G. CASE NUMBER 
Number assigned by DSS 

 

THE ATTORNEY TAB IS NOT USED 
FOR PAOs  

 



FEDERAL TAX LEVY 
 

 Issued by Internal Revenue 
Service  
 

 Exemption amount = Net Pay 
• Different from normal 

garnishment – exemption 
amount is what the employee 
gets to keep. 
 

 No new voluntary deductions 
allowed after levy is received. 
• e.g. No changes to Credit 

Union deduction 
• Medical, Dental, and Vision 

deductions can be added. 
 

 Statement of Exemptions 
• If employee has exemptions, 

must complete & return to OA; 
this will increase their 
exemption amount (net pay) 

  



FEDERAL TAX LEVY SCREEN 

 
A. APPOINTMENT ID 

 Must enter * to view information 
 

B. TYPE      PLAN 
Deduction Code 
 

C. SERVED DATE 
Must give employee three-day notice.  
There is a difference between effective 
and serve date. 
 

D. NUMBER OF DEFENDANT 
DEPENDENTS 
Listed on Statement of Exemptions 
 

E.  NET PAY EXEMPTION 
Amount of pay employee gets to keep 
 

F.  REMARKS 
Notations for OA (eg Statement of 
exemptions received 03/20/09 for this 
person) 

  



PAYROLL DEDUCTION AGREEMENT 
 

 Federal Tax Agreement 
only –State Tax Agreement 
is handled at Agency level 

  
 Only accept IF employee 
had a prior tax levy 
 

 After signing, OA will 
return to employee to send 
to the IRS. 

 
 Requires termination notice 
from IRS 

 
 Employee cannot 
voluntarily terminate 

 
 
 

 
 
 
 
 
 

  



PAYROLL DEDUCTION AGREEMENT – LEVY SCREEN 

 
 

A.  APPOINTMENT ID 
Does not require *  
 

B.  TYPE       PLAN 
Deduction Code (FDAGR) 
 

C. GOAL AMOUNT/ INSTALLMENTS 
Default value – accumulates Interest    
 

D.  CASE NUMBER  
Employee’s SS Number 

  



BANKRUPTCY 
 Chapter 13 – Reorganization 
 Chapter 7 – Liquidation 
 Active Garnishments require a termination order: 

o WRIT’s from the sheriff 
o PAO’s from Social Services 
o SL’s from US Dept. of Ed or other 

 

 
  

  

 



BANKRUPTCY – FAMC SCREEN 

 
A.  APPOINTMENT ID 

Does not require * 
 

B.  TYPE         PLAN 
Deduction code 
 

C.  OVERRIDE AMOUNT 
Set amount per pay period 
 

D. GOAL AMOUNT/  INSTALLMENTS 
Default amount, actual amount due unknown 
 

E.  CASE NUMBER 
Bankruptcy case number 
 

F.  LASTNAME      FIRSTNAME 
 Trustee to whom payments are made 



CHILD SUPPORT 

 
 Types 

• Family Support – 454 

• Circuit Court – 452 voluntary 

• Out of State- OSCS 

 



CHILD SUPPORT 
 Multiple orders are prioritized based on statutes 
 

 Child support takes priority over all garnishments 
 

 Withholding 
• Current 50% 
• Arrears 50% of current  

 
 Additional Withholding 

• If not able with withhold full amount ordered on 452 and Out of State 
orders: 
• Withhold 50% plus additional 10% if not supporting another family.  

Support of another family is determined by the marital status on the TAX 
window. 

• Withhold an additional 5% if order indicates greater than 12 weeks in 
arrears. 

 
 Processing Fees 

• Authorized by RSMo 454.505.3 
• Semi-monthly $3.00 per order 
• Deduction is taken on the MISC screen – OA handles, you DO NOT expire 

  



CHILD SUPPORT – FAMC SCREEN 

 
 

A.  TYPE       PLAN 
May have two screens  

Current Child Support –code ends 
with CS   
Arrears – code ends with AR  
Out of State order – code OSCS 
(Arrears – AR) 
 

B.  OVERRIDE AMOUNT 
Set amount 
 

C.  CASE NUMBER 
 Court Order Case # 
 

D.  ALT CASE # 
Child Support Case # 
 
 
 

E.  LASTNAME        FIRSTNAME 
Name of Custodial Parent 
 

F.  HEALTH CARE ORDER 
INDICATOR 
Y or N    
 

G.  USER FIELD 
Insufficient withholding ‘F’ (not 
enough wages available to take the 
garnishment.) 

 
H.  USER FIELD 

Cost of health care for child(ren) 
 

I.  USER FIELD 
Maximum withholding percent 

  



HEALTH CARE ORDER 
 Receive with or without a 
Child Support Order  
 

 This is NOT a choice for the 
employee 
 

 National Medical Support 
Notice (NMSN) orders  
enrollment of children in 
health plan 
 

 Part A sent to Agency.  If not 
stamped with“Agency 
Copy”, OA has not received. 

 

 Plan Administrator receives 
Part B 
 

 If there is a 
Child Support 
Order Health 
Care Indicator  
will be Y 
 

 The Notice will 
be entered even 
if there is not a 
Child Support 
Order 
 

 
 

If no Child Support Order 
 
A.  TYPE     PLAN   

Specific for Health Care Order 
 

B.  COUNTY 

If available 
 

C.  USER FIELD 
Cost of health care for child(ren)  

 



Agency & OA Accounting Responsibilities 

AGENCY ROLE 
 Send Garnishments to OA 

 Give Garnishment documentation to employee 

 Understand the screens in SAM II to answer employee questions 

 Be the employee’s contact to OA 

 Do not provide legal advice to employee 

 Refer employee to Employee Assistance Program for Legal assistance. 

 Refer Creditor calls to OA 

 Refer Employment Verification calls to the Work Number or TALX 

 Garnishment document received by employer is no longer a Public Record 

 

OA ROLE 
 Establish and comply with Garnishment Order 

 Assist Agency in answering employee questions 

 Correspond with appropriate issuing authority 

 Distribute payments for Garnishments 

 Maintain Deduction Codes located at:  

• SAM II HR/PAYROLL – POLICIES & PROCEDURES/DEDUCTION & 
BENEFITS/DEDUCTION & BENEFIT CODES 

 Comply with Multiple Orders 

  



Identifying Garnishments in SAM II HR 

Type of Garnishment Screen 
Appt 

ID Deduction Type Codes 
Execution/Garnishment/Sequestration Application and Order (State 
Writs)  GARN  * 

SWRIT, SWCM1, SWCM2, SWCM3 
and SWES 

Student Loan Garnishments  GARN  * SLOAN, SLOM1 and SLOM2 

Public Assistant Overpayments ‐ fixed amount  GARN  Blank PAO and PAOM1  

Public Assistant Overpayments ‐ percentage of income  GARN  * PAO and PAOM1 

Federal Government (IRS) agreements  GARN  * FDAGR 

Misc. Garnishment/ social security  GARN  * MGMU1 
Child Support:  FAMC  Blank   
   Missouri Orders       452, 454 & 54 
   Out of State Orders       OSCS & OSAR 

Health Care Only  FAMC  Blank MGHC1 

Bankruptcies  FAMC  Blank BANKW 

Levy  LEVY  * FDLVY 
 

Codes in the remarks column: 

All Garnishments:  MG/ CS – multiple garnishment child support; SL – student loan ; PAO; public assistant overpayment; FL – 
federal levy; HC – health care; BRN – bankruptcy 

Writs only:   SH/PC- sheriff percent change; SH/PC/CTG – sheriff contribution to goal, (head of household adjustment); SH/REL – 
sheriff release; EADJ- refund by us. OLAP- a writ that came in after but expires before the current one, (entered without an *) 

Levy:  SOE – Statement of Exemption Received 

 


