TOPIC 12: FAIR LABOR STANDARDS
ACT (FLSA)

The purpose of this topic is to explain how the SAM Il HR/Payroll System
calculates State Compensatory Time and Federal Compensatory Time (FLSA) for
employees in the State of Missouri.

At the end of thistopic, you will be ableto:

Understand how the SAM Il HR/Payroll System calculates
State and Federa Compensatory Time (FLSA) for employees
in the State of Missouri
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DETERMINING AN EMPLOYEE'S
OVERTIME STATUS

Employment
Status
Maintenance
Transaction

Sub-Title
If blank, not
Fair Labor eligible for Fair Labor
Standards Act federal Standards Act
Hours compensatory Hours
time
Fair Labor Client
Standards Act Compensatory
Profile Profile
If blank, not If blank, not
eligible for eligible for state
federal compensatory
compensatory time

time
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FAIR LABOR STANDARDSACT (FLSA)
PROCESSING

The State of Missouri will utilize the automated FLSA Processing functionality
within the SAM Il HR/Payroll System. This functionality provides the capability
to automatically determine if an employee has worked over 40 hours in a 7-day
FLSA period, 80 hours in a 14-day FLSA period, or 171 hours (for police
personnel) in a 28-day FLSA period. For employees with a primary appointment,
the SAM |l HR/Payroll System will automatically calculate this during each
payroll process based on the employee’'s time and leave data reported for that
specific pay period.

SAM Il HR/Payroll System FL SA Tables

The following tables deal with the control, management, maintenance, and
calculation of leave, pay, and overtime as established in the federal FLSA

guidelines.

FLSA Hours This table stores codes that associate the number of daysin

(FLHR) a FLSA cycle with the maximum number of hours to be
charged at the regular rate.

FLSA Profile This table stores FLSA plans, including FLSA pay types

(FLPR) and information required to accrue compensatory time in

lieu of overtime pay.

FLSA Work Cycle | This table stores codes which define different FLSA work
(FLWK) cycles.

Missouri Work Cycles& FLWK Descriptions

1. 1480 =14 Days 80 Hours Sun-Sat (hospital and
residential care establishment employee)

2. 28 Day = 28 Day Cycle Sun-Sat (fire protection and

law enfor cement per sonnel —including security

personnel in correctional institutions).

7 Day = 7 Day Cycle Sun-Sat

7 Day = 7 Day Cycle Sat-Fri

7 Day = 7 Day Cycle Fri-Thur

ok w
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Time & Leave

r@ FAIR LABOR STANDARDSACT WORK

=== CYCLE (FLWK)
e
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FAIR LABOR STANDARDSACT WORK
CYCLE (FLWK)

§>\j The Fair Labor Standards Act Work Cycle (FLWK) window defines the codes
‘ that are used by the Pay Cycle (CYCL) window to define time periods which
* constitute a normal work schedule for different FLSA plan types.

!3 Step 1 To open FLWK from the SAM |1 Desktop Navigator window, click on the

Go Toicon. Type ELWK inthe CODE. Click onthe Open button.
Step 2 Select DISPLAY: BROWSE DATA.
Step 3 Let’slook at the fields to gain an understanding of each.

WORK CYCLE - Thisfield indicates the FLSA work cycle code. Valid
values are located on the Work Cycle (WKCY)) window.

EFFECTIVE DATE - This field indicates the date the FLSA work cycle
becomes effective.

EXPIRATION DATE - This field indicates the last date the FLSA work
cycleisin effect.

SHORT DESCRIPTION — This field indicates the short description of
the FLSA work cycle.

LONG DESCRIPTION - This field indicates the long description of the
FLSA work cycle.
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- FAIR LABOR STANDARDS ACT HOURS
‘{@\
| (FLHR)

e

® FLSA Hours [ _ O] x|
FLSA Flan Type |0 i Elil MHumber of FLSA Cycle Draps ! 7
Effective Date m /m /20 Expiration D ate 99 299 /99

Shart Description [ 40 HOUR FLSA

Lang Description | 40 HOLR FLSA CCLE
Murnber FLSA Maximum Reaqular Hours | 40
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3 FAIRLABOR STANDARDSACT HOURS

w& (FLHR)

!3 The Fair Labor Standards Act Hours (FLHR) window defines hours charged
against an FLSA plan type. In order for employees to receive FLSA
(compensatory time or overtime pay), they must work the maximum hours stated

in their FLSA plan type.

Step 1 To open FLHR from the SAM 1l Desktop Navigator window, click on the

GoToicon. Type ELHR inthe CODE. Click on the Open button.

Step 2 Select DISPLAY: BROWSE DATA.

Step 3 Let’slook at the fields to gain an understanding of each.

FLSA PLAN TYPE ID — This field indicates a FLSA plan type
identification number. This field is user-defined and used to indicate
when the FLSA plan is being established or changed.

NUMBER OF FLSA CYCLE DAYS - This field indicates the number
of daysinthe cycle for the FLSA plan type. Vaues must be 7 —28.

EFFECTIVE DATE — This field indicates the date (mm/dd/yy) the entry
becomes effective.

EXPIRATION DATE — This field indicates the last date the information
isin effect. Default is 99/99/99.

SHORT DESCRIPTION — This field indicates the short description of
the FLSA plan type ID.

LONG DESCRIPTION - This field indicates the long description of the
FLSA plan type ID. Default is the Short Description entry.

NUMBER FLSA MAXIMUM REGULAR HOURS - This field
indicates the number of hours that is the federally mandated maximum
number of regular hours in the FLSA cycle for this plan.

Fair Labor Standards Act Profile (FLPR)
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