Mobius Policy Procedure

Download the Policy: 

1. Click on the policy report number you want to download.

2. Select SAVE this PROGRAM TO DISK.

3. Enter the location you want to save the installation file.

4. The screen will show the executable file being downloaded.

5. From Windows Explorer, highlight the file where it’s saved in Step 3 above and double click to unzip the file.  


 To use the policy in Mobius:

1. Open the report for which the policy was created.


2. Select the Policy|Load Policy menu item. Navigate to the location you saved the policy in the above step.   The filename of the policy that was loaded appears in the lower right portion of the status bar.
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Export the data to a CSV (Excel) file format.
1.  Select the File|Export menu item.
2.  An example of the Export screen is shown below. 
3.  Select SAVE and the export file will be created.


